[image: image1.png]¢. make the file available to the DOR representative forthwith,

d. assist the DOR representative by copying necessary documents
including the wage assignment form, the completed and signed
financial statements of both parties, the Child Support Guidelines
Worksheet, and the court order,

e. provide notice to DOR by placing the following items in the
designated DOR box:

i. the obligee’s copy of the income assignment

ii. the employer's copy of the income assignment

iii. an extra court copy of the income assignment

iv. in non-TAFDC cases the completed Child Support Case
Information Form And Child Support Enforcement Services
Application Form along with a copy of the court order, .
income assignment and any stipulation or agreement of the
parties. '

6.13 DOR and the Probate and Family Court Department agree to plan and
provide training with for the DOR direct funded court personnel and all other court
personnel in the Probate and Family Court Department handling 1V-D matters.

6.14 The Probate and Family Court personnel, including those clerical and
probation personnel whose positions are funded under this agreement, shall instruct the
custodial parent that a wage assignment payable through DOR may not be made
payable to him or her. All wage assignments, including wage assignments in IV-D and
non-IV-D cases, must be made payable to DOR. If the custodial parent requests to
close his or her case, he or she should be instructed to contact DOR's Customer .
Service Bureau to discuss their options.

6.15  Although a judge has discretion to require the appearance of parties to
an action, the Administrative Office of the Probate and Family Court will urge the judges
thereof not to require the presence of parties who have received adequate notice of a
proceeding. The Probate and Family Court may make a finding that the failure to
appear after having received adequate notice, and/or the failure to file an answer, is
deemed to be a waiver by the party of his or her appearance.

6.16  The Probate and Family Court recognizes that DOR is exempt from the
requirement of filing a custody disclosure affidavit, except where DOR is aware that the
child is in the custody of the Department of Social Services (DSS). It also recognizes
that DOR is exempt from the requirement of filing a military affidavit, except where DOR
is aware that a party is actively serving in the armed forces of the United States.

6.17  Subject to available and ‘sufficient judicial resources, the Probate and
Family Court will make reasonable efforts to have child support cases heard in
"satellite" or special sessions upon the request of DOR. Whenever possible, such
cases shall be scheduled in accordance with Attachment H indicating on a county-by-
county basis the volume of DOR cases requiring processing, and sections 3A.1(i) and
6.4 through 6.10 of this Attachment addressing block time. Such special sessions will be
instituted only if DOR demonstrates to the Administrative Office of the Probate and
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